Spring 2008


[image: image1.jpg]





Revised August 2008

Louisiana Tech University

Intramural Center

Policies and Procedures

2009
This manual provides specific information about the Lambirght Intramural Sports Center Policies and Procedures. While every attempt has been made to list accurate information, changes are sometimes necessary to afford patrons the highest quality of service.  Please consult flyers, bulletin boards and online sites for the most current information. Information concerning our Intramural Sports Program may be found at http://ezleagues.ezfacility.com/default.aspx?facility_id=438 or by contacting the Lambright Intramural Center.  Our facility information may be found at http://www.latech.edu/students/recreation/.
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CAMPUS RECREATION MISSION STATEMENT

The function of the Intramural Department is to encourage the entire student body to participate in organized sports and to encourage participation in wholesome active recreation.  The Intramural Department will provide facilities for such competition and will foster a spirit of fair play and sportsmanship among participants and spectators. This program shall exist for the sole purpose to provide an athletic avenue for Louisiana Tech students, faculty, and staff to participate in sport competition. 

CAMPUS RECREATION OVERVIEW

The Campus Recreation Department is dedicated to providing students, faculty, and staff, and community individuals an avenue to become involved in recreational activities, regardless of age, gender, handicap, skill level, or past experience. There is a place for you here in the Campus Recreation Department. We offer many quality programs and services to assist individuals with developing a lifetime interest in recreational leisure time activities. The Lambright Intramural Sports Center provides the opportunity for members to engage in many quality activities. Participants may choose from individual or group activities as well as male, female, and Co-Rec activities that are organized at various levels. 

Lambright Intramural Sports Center Professional Staff

Bobby Dowling – Director, Campus Recreation

Office: LISC Room 162

Phone: (318) 257-4634

Email: bdowling@latech.edu
Chris PisciottaChris Pisciotta – Coordinator, Facilities and Member Services

Office: LISC Room 158   

Phone: (318) 257-4634

Email: eljefe@latech.edu

Paulette Crawford – Coordinator, Aquatics and Outdoor Recreation

Office: LISC Room 159

Phone: (318) 257-4634

Email: paulette@latech.edu

Emily Essex – Coordinator, Intramurals and Club Sports

Office: LISC Room 157

Phone: (318) 257-4634

Email: Emily@latech.edu
Les Sistrunk – Coordinator, Bowling Services

Office: LISC 155

Phone: (318) 257-4634

Email: lessistrunk@yahoo.com 

Jeff Johnson – Massage Therapy

Office: LISC 161

Phone: (318) 257-4634

Email: smalltown2233@yahoo.com

Graduate and Student Assistants

Andrew Britt

Cory Accardo

Shane Gilliam

James Callender
Coordinator of Facilities and Member Services 

Office Hours: 8:00am-10:00am, 3:00pm-5:00pm M-F
Office Location: LISC Room 158

Phone: (318) 257-4634

Email: eljefe@latech.edu
Campus Recreation Policies and Procedures

CONDUCT & PARTICIPATION 

· Campus Recreation policies are designed for the protection and direction of members, employees, and facilities.

· Campus Recreation patrons are of all ages; including children.  Appropriate language is expected.  All patrons should be mindful and respectful of others around them.

· Patrons may not interfere with employee duties, use obscene language, or engage in verbal or physical abuse of employees or other patrons.

· Patrons must observe all posted signs and verbal directions provided by Campus Recreation Staff.

· Use of drug, alcohol, and tobacco products are not permitted at campus recreation facilities or program venues.  Attendees or participants identified as impaired will be removed from campus recreation and program facilities for a period of time as determined by Coordinator of Facilities.

· Attempts to use another members’ ID or provide a member ID for another’s use violates university regulations.  Consequences of ID violation may result in confiscation of the ID and suspension from campus recreation facilities and or program participation.

· Use of campus recreation facilities for personal gain violates university policy relating to facilities, services, and solicitation and is prohibited at all program venues.

· No pets, bikes, cleats, skateboards, rollerblades, marking shoes, or other devices that may cause damage to members or facility property.

· Individuals 14 years and younger must be accompanied and supervised by a responsible adult in all areas of the facility.

· For sanitation and safety reasons, and to protect the facility and equipment, patrons are required to wear clothing appropriate to the activity area.  

· Baby strollers and carriers are not allowed in activity areas or non-credit activity or fitness classes.

· Campus recreation staff reserves the right to ask patrons to leave or deny entry into the LISC facility or program access for any reasonable rule violation.  Violations require individuals to meet with campus recreation staff prior to further facility access or participation.  Staff may also refer students to Judicial Affairs for further investigation and discipline.

· Situations or circumstances not covered in this handbook will be addressed and resolved by Campus Recreation staff.

Entry/Exiting Procedures
All members, visitors, and student employees of the Lambright Sports Center must enter through the front entrance or other designated entrance areas. Using the emergency exits will result in alarms sounding.  Unnecessary use of emergency exit doors will result in suspension from the facility.  The staff’s entrance is off limits to any member or student employee.

Assumption of Risk

Members participate at their own risk.  Louisiana Tech University and Campus Recreation are not responsible for financial costs related to health services resulting from illness or injury incurred during use of campus recreation facilities or participation in program activities.  It is recommended that members secure insurance coverage prior to participating in Campus Recreation activities or programs.  Participants in high-risk activity classes or programs are required to sign Assumption of Risk Agreements regarding that particular program or activity.  Minors must have parental and departmental consent to participate.  Al non-member minors in activity classes must have a parent or legal guardian sign a waiver prior to participation.

Photography

Prior permission from Campus Recreation Staff must be obtained prior to the photography of any campus recreation activities, programs, or participants.

Identification

Verification of Campus Recreation membership shall be required to use facilities and or to participate in Campus Recreation programs.

LISC

· A Current Campus Recreation Membership is required to use the LISC, M.S. Carroll Natatorium, and some participation activities.

· A valid Louisiana Tech University ID or Membership ID is required at the check in desk to enter the facility.

· You must be able to produce a valid Membership ID upon request for readmission into the facility.

· Daily guest passes are valid for admission and re-admission throughout the indicated date of the pass.

Intramurals 

· All participants must meet eligibility guidelines as stated within the Intramural Handbook and present a valid Louisiana Tech University ID prior to participation in Intramural sports.

· See Intramural Sports Handbook for details.

Food and Drink

· Food is NOT permitted to be brought into the LISC.  

· Beverages in non-glass spill proof containers are permitted in the snack area (located between the Spin Studio and Ping Pong tables) only.

· LISC Staff shall determine if containers meet acceptable standards

· Water only is allowed in the Fitness and Wellness Center. 

· Water only is allowed in the Blue or Red Gyms ONLY during Intramural Sports events.

· LISC Staff reserve the right to remove any beverage or food item at any time. 

Equipment Check Out/In

· Day use equipment is available for check out with valid LISC Membership ID.  Day use equipment must be returned by LISC closing time on the same day it was rented in order to avoid replacement charge.

· Some equipment is available for multiple day use.  Multiple day use equipment should be reserved in advance and returned on a specified due date to avoid replacement charges or the revocation of equipment use privileges.

· Lost, missing, or damaged LISC equipment or property may result in replacement charges or suspension of LISC facility use or program participation dependent upon circumstances.  Campus Recreation staff will address and resolve each situation as it arises.

· Members are not allowed to bring their own basketballs, volleyballs, soccer balls, or footballs.

Lost, Damaged, or Stolen Items

· LISC is not responsible for patron’s lost, damaged, or stolen personal items.  Individuals must report stolen items to LTPD.

· Information regarding member’s lost/found items is not provided via phone.  Inquiries must be made in person at the LISC to Campus Recreation Staff.

· Personal hygiene products such as cleansing products, hair care products, razors, wash cloths (not LISC owned), etc. shall be disposed of immediately due to sanitary reasons.

· Misplaced Louisiana Tech University ID cards will be returned to Tech Express on a weekly basis.

· Residence Hall keys are returned to the Housing Office and University keys are returned to Facilities Services on a weekly basis.

· Items such as textbooks, clothing, footwear, sport gear, etc. are secured at the LISC. 

· Unclaimed items are disposed of according to approved University procedures following finals week each quarter.

Bulletin Boards and Media Center

· Posting of any flyer or advertisement in the LISC facility is to be approved by the Campus Recreation Staff.  Postings of flyers are only allowed on Campus Recreation Staff approved surfaces.  

· All advertisements must be stamped by Housing and approved by the Campus Recreation Staff.

· Obscene materials or those promoting illegal activity, drug, or alcohol use will not be approved for posting. 

Lobby Media racks are reserved for LISC publications only
Facility Reservations

LISC

· Requests must be submitted 14 days prior to the date of requested event.

· Requests made after 14 days prior are accommodated when possible and are subject to refusal of facility request.  

· Requests must be submitted on the proper registration form, which may be obtained from the Coordinator of Facilities. Outdoor facilities must be reserved in the same manner as all other Campus Recreation facilities.

· Changes to approved requests are to be submitted to the Coordinator of Facilities at least five business days in advance.  Requests made less than five business days will be accommodated if possible

· Notice of cancellation must be received at least 5 business days prior to the event.  Employee costs, rental, and other fees may be assessed if cancellation is received less than 5 business days prior to event. 

· The Campus Recreation staff reserves the right to move an event to another venue if necessary.

· Concessions are permitted to be sold or served only upon permission from the Director of Campus Recreation.

Early Access and Extended Hours

· Requests requiring access to the building beyond standard operation hours must be made fourteen (14) days prior to the event. 

· Fees may be assessed for special access in order to cover employee, operating, or other expenses incurred by Campus Recreation.

· An overtime fee may be assessed per hour in which an event runs over its allotted and reserved time.

Cancellations 

· Cancellations must be relayed to the LISC staff immediately. 

· Charges may be assessed if necessary based upon the notice of cancellation.

LAMBRIGHT INTRAMURAL SPORTS CENTER

Memberships / Eligibility / Family Recreation 

Membership is required to use the Lambright Sports Center. Membership privileges include use of all LISC activity areas, towel service, locker use, group fitness classes, and other available programs and activities.  
· Currently enrolled Louisiana Tech University student’s memberships are included in their student fees.

· Alumni, Facult and Staff, Family, Spousal and Community memberships are available from the LISC.

· Special membership may be granted to Civil Servants such as police, active military, fire department, and Lincoln Parish Correctional officers.  These memberships are extended to the individual ONLY.  All other family members must purchase a membership through one of the membership packages as outlined.
· Membership to the LISC includes the M.S. Carroll Natatorium Pool.
· Contact the Coordinator of Member Services for details and pricing.
Daily Guest Passes

· LISC members may sponsor guests to the LISC and Natatorium for $10.00 per guest pass.

· Guest pass privileges include the use of the LISC, group fitness classes, and the Natatorium.

· Guest passes are valid through the date of purchase only

· Sponsors are responsible for their guests’ adhereance to the Policies and Procedures of Campus Recreation.

· Sponsors are responsible for their guests’ conduct, checked out equipment, lost, damaged, or stolen equipment.
· Guest passes may be revoked by Campus Recreation Staff at any time.
Louisiana Tech University Golf Course

· See Membership Packages for details.

· Do not have to be a member of the LISC for Golf Course Membership.

Payment Methods

Cash, Check, Visa, Matercard, Payroll Deduction (Faculty and Staff only), and Bank Draft 

Refunds

All refund requests must be made to the Director of Campus Recreation.

Activity Areas

· For safety and facility purposes, appropriate sport or exercise clothing and footwear is required at all times.

· Jeans, zippers, belts, snaps, metal studs, and other materials that may damage equipment, upholstery, flooring, etc. are not permited.

· Closed toe, closed heel, non-marking athletic shoes are required in the LISC.

· Stereo equipment in activity areas must be operated by staff or with permission only.

· Facility space is available for student use when not reserved for scheduled programming, class, or other scheduled activities.

· Baby strollers or carriers are not allowed in group exercise classes or in the fitness area.

Activity Area Age Restrictions

	Fitness/Wellness Room, Spin Studio 


	14 years and older

	Aerobics Room, Group Exercise Court, Racquetball Courts
	Participants under 14 years old must have parental supervision. Participants over 14 years of age must have parental consent. All participants must sign waivers under 18 years of age.

	Locker Rooms, sauna, steam room
	Youth 6 years and older must use gender appropriate locker rooms.  Children under 14 years of age must be accompanied at all times in the sauna or steam room.

	Pool
	Children must be able to swim 25 yards to the lifeguard’s satisfaction or be accompanied by and adult swimmer within an arms reach while using the pool. Children under 12 years of age must be accompanied by and adult who remains in the facility.

	Bowling Lanes
	Participants under 6 years old are not allowed to bowl.  All participants under 18 years of age must be accompanied by a parent or guardian.

	Paint Ball Arena
	Participants under 12 years of age are not allowed to participate.  All participants under 18 years of age must be accompanied by a parent or guardian.


Red Gym and Blue Gym

· Open to student participation 

· First come first served basis

· Pick up games are player regulated

· Courts may be reserved for student organization functions and Intramural Sports

· Volleyball nets may be set up upon request

· Badminton nets may be set up upon request

Racquetball Courts

· Racquetball Courts are available for open use

· No reservations are necessary

· Non-marking shoes only

· Children under 14 must be supervised

· Appropriate attire and eye protection must be worn at all times

Free Weight and Cardio Area

· Chalk is not allowed

· Collars on weights are required

· Equipment must remain in designated weight room area

· Equipment may not be modified at any time

· Do not drop weights on wooden platforms

· Use a weight room student employee for spotting or equipment assistance

· Be courteous: allow members to work out between your sets

· Keep all equipment; physio balls, weights, medicine balls, etc in the appropriate area

· Return equipment to its original location after use

· There is a 45-minute time limit on equipment when there are other members waiting

· Use treadmill safety clips 
Spin Studio
· Spin bikes are for use only during scheduled classes

· Lead bike is for instructors only
· Sanitize bike after use

· Use shoe clips properly to avoid the possibility of injury

Aerobics Studio

· Non-marking shoes only
· No food or drinks other than water in spill-proof containers
· Sanitize mats after use
· Do not remove equipment from the Studio
· All stereo/audio equipment must be operated by staff only
Track

· Runners and Walkers only

· Run on inside

· Walk on outside

· No more than two abreast

Sauna and Steam Room

· Do not adjust settings – request staff for assistance

· Limit your time to reduce exposure

· Must be clothed in at least a towel while using the Sauna or Steam Room

Swimming Pool
· Children under 12 years of age must be accompanied by and adult who remains in the facility

· Diving is not allowed in the shallow ends

· Appropriate swimsuits are required.  Cut offs are not allowed.

· T-shirts are not allowed

· Dangerous activities such as fighting, running, wrestling, etc are not allowed

· Only US Coast Guard approved devices are allowed to be used in the pool

· Patrons with communicable diseases or open sores are not allowed in the pool

· Spitting, blowing ones nose, urination, or other intentional acts, which expose others to bodily fluids, are not allowed

· 1 person on diving boards at a time

· Appropriate decorum must be observed on the Sun Bathing Deck

· No offensive behavior will be permitted

· Photography is not allowed without permission from the Coordinator of Aquatics or the Director of Campus Recreation
· Gum is not allowed

· Food may be permitted by Coordinator of Aquatics only

· The handicapped access should be kept free for those who need it

· No hanging on lane lines

· No recreational swimming in the lap swim area

· Swim equipment closed is for class use only

· A swim test is required for all minors wishing to use the diving boards or swim in the deep end

· Equipment for public use may be checked out at front desk

Observe Lifeguard instructions at all times

Swimming pool members are equally responsible for controlling the spread of microorganisms that cause waterborne disease.  Please conform to the following in order to prevent illness:

· Do not swallow pool water

· Shower with soap prior to entry into the pool

· Immediately report fecal or urinary contamination to staff 

Lockers
· Lockers are available to all LISC Members.  Lockers must be registered at the Service Desk each quarter.  

· Locker registrations expire at the end of each quarter

· Lockers are no extra charge to LISC Members
Campus Recreation is not responsible for lost, stolen, or damaged items.  Do not leave valuables unsecured.

Outdoor Facilities

· Outdoor activity areas are available for use when not reserved for scheduled programming

· The outdoor areas are intended to be used by Louisiana Tech University students, employees, LISC Members, and their guests

· Outdoor facilities are open during normal LISC hours

· Requests for lights are to be made to the service desk

· Glass containers are not permitted

· Fields may be deemed unusable by Campus Recreation Staff and will not be available for use

· Alcohol, tobacco, or illegal drugs are not allowed on outdoor facilities; see University Student Handbook for Louisiana Tech University Alcohol and Drug Policy 
Personal Training Program 

How to Obtain a Personal Trainer

Contact Fitness & Wellness Coordinator or Graduate Assistants @ 257-4634.
Personal Trainer business cards can be picked up at the Front Desk.
Personal Training Description

Personal training is meant to educate and motivate those wanting to lose weight, build healthy muscle mass, improve strength, and increase endurance, flexibility and balance. Personal training programs are developed for individual needs and are based on existing conditions in order to achieve maximum results.

Features

· Learn proper technique for maximum results

· Learn tips for self motivation

· Learn how your body reacts to different exercises

· Learn to maximize your nutrition

· Individualized programs

· Professional and certified trainers

Personal Training Sessions (per hour)

1 session-$35.00

2 or more sessions-$30.00

Personal Training Packages

12 sessions @ $300.00 ($25/hour)

18 sessions @ $450.00 ($25/hour)
Massage Therapy

Individuals are not required to be members of the LISC to purchase and schedule massage services.  Call the LISC at 318-257-4634 for price details and to reserve our Massage Therapist.  

Club Sports

Club Sports are available to Louisiana Tech University students only.  Club Sports must meet specific criteria as set forth by their National Governing Body.  For details or questions concerning Club Sports, please contact Emily Essex at 318-257-4634.  For all other inquiries refer interested individuals to the Club Sports Handbook at: http://www.latech.edu/students/recreation/policies.shtml
Bowling Lanes

Bowling parties are held on Saturdays ONLY!!!  Bowling parties will have exclusive use of all 6 lanes.  There will be a bowling staff member on hand to assist the needs of the bowling party members.  Basic Bowling party information is as follows:

· Two time slots ONLY!  9:30am and 10:30am 

· $200 per party up to 30 bowlers

· We provide cake, drinks, cups, napkins, forks, plates, tables, and chairs

· Absolutely no deviation from the standard party is possible. 

· Must be older than 6 years of age to use the bowling lanes

· Contact the Bowling Lanes for further detailed information

Birthday Parties are held on Saturdays from 9:00AM until 10:30 AM or from 10:30 Am until 12:00 noon or on Fridays from 3:30 PM until 5:00 PM.  They are not held at any other times.

Cost of parties is $200.00.  This is the set price no matter how many attend up to 30 bowlers.  There are no variations.  Payment must be made 14 days prior to party.

A birthday cake with a bowling theme, squeeze it fruit drinks, vanilla ice cream and paper products will be provided.  When signing up party, workers must get first name for birthday person and what kind of cake is wanted.  EX: White cake with chocolate icing.

We will provide a student worker to monitor party and show children how to bowl.  This person will also serve cake and ice cream.

Student worker is responsible for ordering cake by Wednesday, getting drinks and paper goods here and getting here by 8:30 AM to monitor party.
Recognized groups on campus may reserve the bowling lanes for group parties.  We will start reserving the bowling lanes for groups October 1.

Cost will be $100.00 per hour.  Up to 30 bowlers may participate at one time.

Groups from off campus may reserve the bowling lanes also.  We will start reserving bowling lanes for these groups on October 1.  Cost will be $150.00 per hour.  Up to 30 bowlers may participate at one time.  Off campus groups must provide a liability insurance binder for $1,000,000.

**All information contained herein may be subject to change.  Please contact the Campus Recreation Department with questions, comments, or concerns.  This manual is intended to provide basic information with as much detail as possible.  However, all situations, scenarios, or questions cannot be addressed in one inclusive handbook.  The Campus Recreation Department is not limited to only the information outlined within this document.  Please note that publications may not reflect current changes within the department.  The Campus Recreation Department shall operate within the spirit of this handbook and any interpretation of its contents are subject to clarification at a later date.**  
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