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WHERE TO BEGIN?

The online Plan of Study system is available at:

https://forms.latech.edu/plan_of_study/

You will need your Tech username and ELDUISIANA TECH

password (same as Moodle or Webmail) = .
to login Central Authentication Service (CAS)
in.

Enter your Louisiana Tech
University username and

password.
Username:

yz123
sssssss d:

........ |

n me before logging me Int h

sites.

LOGIN  clear
FOI‘gOt your paSSWOl‘d or new
user?

Usernames and passwords for Moodle, E-mail,
Google Apps and other network services are
the same. If you know your E-malil password,
then you know your Moodle password and
vice-versa



INITIATING A NEW FORM

s On your welcome
re————— page, click on the New

This online Plan 01 Sludy system saves ltme and paper by enabling you to complete the form online and sign it electronically,
Home The entire auth is 1 electronically! All you will need to sign these forms is a device with a web-
browser and an mtemet oonnocﬂon

MR e Form link to initialize a

View » 1. Please choose Department Head and Dean of College from the drop-down lists.
Forms to Authorize 2. The form is signed by typing your name into the field provided and clicking "I verify."
3. When signed and submitted by the student, the form goes to the Advisory Committee Chairman.
g:ggf;:x: Status 4. When the form is submitted, each of the administrators named will receive an e-mail alert. If the administrators have n e W O r l I l .
designated substitute signers (see "Substitute Signer” link), the substitutes will receive e-mail alerts too.
5. The form Initiator/student will get an e-mail when approvals at all levels have been secured.
G m 6. Status of the form at any stage can be checked by clicking on the "Check form status” link. I
sarch for a form.,.
Starta . New Form @

NAVIGATETO »

Logout

» GOES lchuor acsined o LAPELS board | Engneeringand Scence  «

General News.

Ecotball, South Carolina State vs. Lovisiana Tech
09/13/2016 - Women's Volleyball: Jeckson State vs. Louisiana Tech
09/17/2016 - ana Tex

+ Louisiana’s contractors donate over to rt Louisiana
Tech | Engineering and Science

« Lt Governor Nungesser visits Louisiana Tech, experiences SATEC |
Education

Disclaimer: This system is in a Beta phase. Please send us a feedback if you encounter any issus.

Copyrignt ® Ofice of Greduats Studies, Calege of Enginesrig and Scluncs, Loulsisny Tech Universlty, 2018



COMPLETING THE FORM (1 of 5)

Your name and e-mail fields are pre-populated based on the
username you login with.

Hello, xyz123 Home New MyForms Formsto Sign Log Out

LOUISIANA TECH UNIVERSITY

PLAN OF STUDY
Version: © Original Revision College: [Select College :] Expected Graduation Date:

PERSONAL INFORMATION

Name* (Doe @) (John o )
Lastname Firstnama Middiename
Mailing Address [ ] ! ] [ ]
Streel Addrecs ity, State Zip Code
Campus-Wide ID Number* [ ] Complete Tech E-mail Address* [xyz123@latech.edu .]
1 (s) or Profici T
Minor(s) [ ] (s) or y Tools :’o ’:: [ ]
Degree| Select Degree v Major| Select Major ’ Concentration | Select Concentrat § Track | Select Track e
NOTE: Upon approval from your Advisory C , D ; Coordi and Dean, some Core Courses can be modified, Please consult with your Academic Advisor about any such
possible modifications.

Sample Plan of Study: Some completed sample Plan of Study forms are available at hitp-//icoss latech edu/grad-programsiplans of study.php.

1.1. LIST CORE COURSES TO BE APPLIED TOWARDS THE DEGREE WHICH CARRY LOUISIANA TECH GRADUATE CREDIT

If the course was taken, or is to be taken by axiension, wnta "Ex” at the nght of the place for the grade; if taken or to be taken &t Barksdala, write "BAFB" a1 tha night of the place for the grade. List major subjsct area courses first; than
coursas in the minor subject area.

Dept. & Numbers Course Title Credit Hours Grade Term Year

( I( ] ( )(Grade 3)( ] (Term #) (Year %)

1.2. LiST ELECTIVE COURSES TO BE APPLIED TOWARDS THE DEGREE WHICH CARRY LOUISIANA TECH GRADUATE CREDIT

if the course was taken, or is to be taken by exiension, write "Ex” at tha right of the place for the grade; if taken or to be taken et Barksdale, write "BAFB” at tha right of the place for the grade. List major subject area coursaes first; than
coursas in the minor subject area.

Dept. & Numbers Course Title Credit Hours Grade Term Year

( I | ( ] ( Grade t][:] (Term %) (Year 3%




COMPLETING THE FORM (2 of 5)

Select College from the dropdown box that applies to your
program.

LOUISIANA TECH UNIVERSITY Making this

PLAN OF STUDY selection adjusts
Select College ® Expected Graduation Date: -—ua er 3 -ear v .
I | e some fields on the

Version: ) Original Revision collego:‘ /
Applied and Natural Sciences
PERSONAL INFORMATION ggsiness
ucation
Name* Lzoe: Engineering and Science L ] fO rm.
A Liberal Arts bidenaos
Mailing Add '
anng e Street Address J gy,_gmn ] gp Coda ]
Campus-Wide ID Number* ( ) Complete Tech E-mail Address* (xyz123@latech.edu )

Minor(s) [ J Language(s) or Proficiency Tools ao’:: [ ]

Degree| Select Degree v Major | Select Major v Concentration | Select Concentrat § Track | Select Track y

and Dean, some Core Courses can be modified, Please consult with your Academic Advisor about any such

NOTE: Upon approval from your Advisory C Dep Head/G C
possible maodifications.

Sample Plan of Study: Scme completed sample Plan of Study forms are available at hitp://ooes.latech.ed

1.1. LIST CORE COURSES TO BE APPLIED TOWARDS THE DEGREE WHICH CARRY LOUISIANA TECH GRADUATE CREDIT
If the course was taken, or is o be taken by extension, write "Ex" at the right of the place for the grade: if taken or to be taken st Barksdale, write "BAFB" &t the right of the place for the grade. List major subject area courses first; then
courses in the minor subject area,

Dept. & Numbers Course Title

( J{

1.2. LIST ELECTIVE COURSES TO BE APPLIED TOWARDS THE DEGREE WHICH CARRY LOUISIANA TECH GRADUATE CREDIT
If the coursa was takan, or is to bo taken by extension, write "Ex" at the right of the place for the grade; if taken or to bo taken at Barksdale, writo "BAFB" at the right of the place for the grade, Lis major subjoct aroa courses first; then

Credit Hours Grade Term Year

] ( ) (Grade :][:) (Term %] (Year $)

courses in the minor subject area,

Dept. & Numbers Course Title

( )
| o=y

Credit Hours Grade Term Year

) ( )(Grade 3)( ) (Term 3] (Year 3)




COMPLETING THE FORM (3 of 5)

Enter course department and number correctly. Doing so will
auto-populate the Course Title and Credit Hours fields.

1.1. LIST CORE COURSES TO BE APPLIED TOWARDS THE DEGREE WHICH CARRY LOUISIANA TECH GRADUATE CREDIT

If the course was taken, or is 1o be taken by extension, write “Ex” at the right of the place for the grade; If taken or 1o be taken at Barksdale, write “BAFB" at the right of the place for the grade. List major subject area courses first; then
courses In the minor subject area,

Dept. & Numbers Course Title Credit Hours Grade Term Year

[csc 520 ] [Advanced Analysis of Algorithms and Complexity ] 3 )(erade 3)( ) (Term 3) (Year 3) @e4= You can dra g/d rop or

( )( ) ( ) (Grade ) (e &) (Year 9 | delete an arbitrary
9% | row to make

( J( ] | ] (Grade #]D (Term #) ( Year

Remove a Row [

arra ngements.
1.2. LiST ELECTIVE COURSES TO BE APPLIED TOWARDS THE DEGREE WHICH CARRY LOUISIANA TECH GRADUATE CREDIT
If the course was tailn, or is to be taken by extension, write "Ex” at the right of the place for the grade; if taken or to be taken at Barksdale, write "BAFB" at the right of the place for the grade. List major subject area courses first; then
courses in the minoflsubject area.
Dept. & Numt ers Course Title Credit Hours
( 1 ] ( ) (Grade 3)( ] (Term 3] (Year 2
You can use Add a

Row and Remove a

2. LisT ALL TRaNsFER CREDIT WHICH IS APPLIED TOWARD THE DEGREE

UNIVERSITY LAST ATTENDED Row buttons to add
. LOUISIANA TECH UNIVERSITY
University Name [ ] Program [ ] more courses or
Dept. & Numbers Course Title Credit Hours  Grade Dept. & Numbers Course Title
[ T ' Ti T T ) remove the last added
course.

3. LIST ALL COURSES REQUIRED TO REMOVE SUBJECT MATTER DEFICIENCIES
Dept. & Numbers Course Title Credit Hours Grade Term Year

[ ][ ] [ ][Grade QJD |Term #) |Year s




COMPLETING THE FORM (4 of 5)

When adding a substitute course, enter the course you actually take on section
1.1 or 1.2 (depending on whether it is a core or elective course.) Enter both

courses on Section 4.

1.1. LisT CORE COURSES TO BE APPLIED TOWARDS THE DEGREE WHICH CARRY LouisSIANA TECH GRADUATE CREDIT

If the course was taken, or is 10 be taken by extension, write "Ex* at the right of the place for the grade; £ taken or to be taken at Barksdale, write "BAFB" at the right of the place for the grade. List major subject area courses first; then
courses in the minor subject area.

Dept. & Numbers Course Title Credit Hours Grade Term Year

(csc 521 | (Advanced Computer Architectures ] (3 (A 3 ) (Fan_3) [2015 i@==

| ) ] ( | (Grade .]D (Term %) (Year 3] @

1.2. LiST ELECTIVE COURSES TO BE APPLIED TOWARDS THE DEGREE WHICH CARRY LOUISIANA TECH GRADUATE CREDIT

If the course was taken, of ks 10 be taken by extension, write “Ex" at the right of the piace for the grade; f taken or lo be taken &t Barksdale, writa "BAFB" at the right of the place for the grade. List major subject area courses first; then
courses in the minor subjec: area.

Dept. & Numbers Course Title Credit Hours Grade Term Year

( ) ) ( ) (Grade 5 ) (fem 8) (vear 9

4. LiST ALL COURSES TO BE UTILIZED AS COURSE SUBSTITUTIONS
Dept. & Numbers Course Title Credit Hours Grade Term Year

Required  (CSC 470 | [computer Graphics JRE ) (N ]D W m_
Substitute [CSC 521 ] [Advanced Computer Architectures ] [3 ] [A 'JD [LJ [M

The course you actually took
or will take.

The course you were/are
supposed to take.



COMPLETING THE FORM (5 of 5)

Entering your Committee Member’s Tech If your Committee Member is NOT from
e-mail address should auto-populate their Louisiana Tech, please enter that individual’s
name on the corresponding Full Name field. official institutional e-mail address.

REQUESTED SIGNATURES
NOTE: When you enter valid e-mail address for the respective Committee Member, their full name will be atomatically populated on the corresponding field. If your
Advisory Committee includes an external member, please include that member's home campus e-majl address (e.g. alberteinstein@princeton.edu).

Advisory Committee Chairman [sdua@latech.edu 5] [Sumeet Dua ]

Advisory Committee Member 1 [ramu@latech.edu ) [Balachandran Ramu Ramachandran ]

Advisory Committee Member 2 [pradeep@latech.edu J [Pradeep Chowriappa ]

Advisory Committee Member 3 [box@latech.edu ] [ Chokchai Leangsuksun ]

Advisory Committee Member 4 (ikanno@latech.edu ] [vinko Kanno ]

Department Head/Graduate Coordinator [ Weizhong Dai 3] [?1CurrentList &= The list of

Associate Dean (Sumeet Dua 3 Department Head
Dean of College [ Hisham Hegab 3 or M

Coordinator that
applies to your

[ ) PREVEW program can be
Once you are done completing the form and making determined using
all the appropriate selections, click on Preview to the Current List
preview the form before submitting. link.

Once you preview and submit this form by signing it, it will be sent to all the Advisory Committee Members and other respective officials for approvals.




PREVIEWING THE FORM

Verify that all the fields have been completed appropriately on

the form preview page.

U AS UOURS UBS U

Hello, smu004 Home New My Forms Formsto Sign Delete Log Out

.. A COURS S OB U B ON
Dept. & Numbers Course Title Credit Hours Grade Term Year

Required [ | [ | [ ) { | ] [

o —

Substitute [ ] [ J [ [ 1

|

REQUESTED SIGNATURES

Student [ John Doe

Advisory Committee Chairman [ sumeet Dua

Advisory Committee Member 1 [Balachandran Ramu Ramachandran
Advisory Committee Member 2 [Pradeep Chowriappa

Advisory Committee Member 3 [Chokchai Leangsuksun

Advisory Committee Member 4 [Jinko Kanno

Department Head/Graduate Coordinator [Weizhong Dai

Associate Dean of Graduate Studies [Sumeet Dua

Dean of College [Hisham Hegab

Graduate School [Sheryl Shoemaker

After reviewing, please proceed to the next page to sign this form and send it to the respective Committee Members and officials for signatures.

<< GOBACK AND EDIT | PROCEED TO SIGN>(C

Once you check all the
fields and verify that
they are appropriate,
click on Proceed to
Sign button to go to
the signing page.



SIGNING THE FORM

REQUESTED SIGNATURES

This Plan Of Study requires your signature for processing. By entering your full name below, you agree that you
have checked all the fields and verify that they are appropriate.

Student John Doe‘

Today's date: 08/14/2016

To sign your Plan of Study, simply type your full name on the provided
field, then click on I verify button.

The form will be forwarded to your Advisory Committee Members
for their signatures, once you review and sign your Plan of Study.




TRACKING THE FORM

You can check the status of
the form you have initiated
on your homepage.

Forms You Initiated:

Version College Estimated Grad. Status

Original  Engineering & Science Ph.D. Computational Analysis & Modeling Spring 2018-2019 Finzezed Submit Revision | View

Starta New Form

NOTE: Start a new form only if you are submitting Plan of Study for a new program; otherwise, please revise your existing form and submit it.



SUBMITTING A REVISION

For the forms that you have already
initiated, you will have an option to
submit a revised version by clicking on
the Submit Revision button.

Forms You Initiated:

Version College Estimated Grad. Status
Original  Engineering & Science Ph.D. Computational Analysis & Modeling Spring 2018-2019 Finalized SubmitéRevision | View

| Starta New Form

~ NOTE: Start a new form only if you are submitting Plan of Study for a new program; otherwise, please revise your existing form and submit it.

When Finalized forms are revised, you may have options to upload your
Practicum/Thesis/Dissertation Proposal and Examination Reports.



REPORTING A PROBLEM

Report a Problem or Give a Feedback

If you are sending a message about the problem you have encountered in the system, please describe the problem in as
detail as possible. Your detail description will help us identify the problem correcily, replicate it, and solve it.

Disclaimer: This system is in a Beta phase. Piease inform us, if you encounter any issue.

Copyright @ Office of Graduate Studies, Loulsiarga Tech University, 2016

You can use the inform us hyperlink at the footer of pages to send
us a message requesting help about the technical issue you are
having within the system.



Thank you ©

We hope you will enjoy this new system!



