
Using the Thesis/Dissertation Template – First Steps

1. Right-click on the link and use “Save As” to save the file to your computer.
2. Launch Word, and use the File|Open menu to open the template document (rather than double-click on the file).
3. Go into Word’s File|Option menu and select Display.
4. Make sure that the “Hidden text” option is checked, and “Print hidden text” is unchecked.
5. The first page of the template should look as shown on the right below. The red text you see is the “hidden text.”


