
Attendance Verification – BOSS 
REMINDER:  BOSS requires grades and attendance records to be submitted at the same 
time.  No more attendance verification worksheets.  When you open your grade courses 
section on BOSS, you will notice three messages at the top of the list of students.   
 

 
 
Five extra columns have been added to the grade sheet as well.  These five columns 
include Qtr Attendance Indicator F, L, or N, Qtr Attendance Indicator on Record, Last 
Date of Attendance MMDDYYYY, Attendance Date on Record, and Message. 
 

 
 
 
Grades will be submitted as usual for any student who receives a grade of A, B, C, 
or D.   



 

 
 
Passing grades do not require attendance information and can be submitted without it. 
 

 
 
Any student who receives a final grade of F, W, NC, I, or I+ a grade will require you to 
enter an Attendance Indicator (F = full qtr, L = less than full qtr, or N = never attended).    
If the student attended less than the full quarter (L), you must supply the last date of 
attendance for the student.  The last date of attendance MUST be typed as 
MMDDYYYY.  Do not include slashes or hyphens.   
 
Example:  October 21st, 2010 should be entered as 10212010.  
 

 
  



Once you submit the student’s information with all fields filled in correctly, the Final 
Grade Posted message will appear in red text. 
 

 
 
If you do not submit an attendance date for a student who attended less than the full 
quarter (L) and received a F, W, NC, I, or I+ a grade; a message will display that the final 
grade was not updated. 
 
 

 
 

 
If a student WITHDREW from the course and is pre-filled with a W and the withdrawn 
message, you must submit the last date of attendance for that student.  If you do not have 



the information submitted correctly, you will continue to show up on the missing 
information report generated by the Registrars office.   


